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Department of Education

ERRATUM
Please take note of the below correct Key Performance Areas (i.e 
Functions) for the post advertised in the North West Local Newspapers, 
8 - 9 October 2025.

Assistant Director: Administrative 
& Secretarial Support (SL09)

Sub-Directorate: 
Administrative & Secretarial Support

• Ref No: K37348/04 • Corporate Centre – Mmabatho
Key performance areas, inter alia includes: • Coordinate Ministerial and HOD 
enquiries • Provide committee secretarial support • Provide office administration 
services • Provide Cost Centre Administration • Subordinate supervision and 
management.

The Department apologise for any 
inconvenience caused.


